Pennsylvania Liguor Control Board

PLCB Club Licensee Seminar

August 8, 2019

V).V pennsylvania

% 3 LIQUOR CONTROL BOARD



Pennsylvania Liquor Control Board

Club Licensee Seminar Agenda

10:00 a.m. T 12:00 p.m.

12:00 p.m. T 12:30 p.m.
12:30 p.m. T 1:00 p.m.
1:00 p.m. 1 2:00 p.m.

Panel Introduction

PLCB Bureau of Licensing & PSP Bureau of
Liquor Control Enforcement Presentation

PSP Bureau of Liquor Control Enforcement
Break

RAMP Presentation

Q&A
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PLCB Bureau of Licensing &

PSP Bureau of Liguor Control Enforcement

Topics

License Types & Requirements

Club License Privileges

PLCB+:. Amendment Types & How to File

Resources
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Club License Types & Requirements

The Liguor Code defines a club, in part, as:

nNany reputabl e group of
together not for profit for legitimate purposes of
mutual benefit, entertainment, fellowship or

lawful convenience, having some primary

iInterest and activity to which the sale of liquor or
malt and brewed beverages shall be only
secondaryeéeo
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Club License Types & Requirements

Elements of a bona fide club

Community oriented, nonprofit organization operated
for the benefit of the entire membership.

Sales of alcohol is secondary to other purposes.
Follows provisions of its bylaws and/or constitution.

Properly admits members by application, investigation
and ballot.

Maintains proper records, i.e. copy of the charter.
Holds regular meetings to review club business.
Has regular election of officers.

Collects dues.

Profits go back to the club or are used for charitable
purposes.

Must maintain a nonprofit status. pennsylvania
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Club License Types & Requirements

Types of Club Licenses:
Club (C)
Catering Club (CC)
Club Malt Beverage (O)
Privately Owned Private Golf Course Liquor (PGC)

Privately Owned Private Golf Course Catering Club
Liquor (GCCQC)
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Club License Types & Requirements

Club licenses (C) are exchangeable to a Catering Club
(CC) license and vice versa.

Club (C), Catering Club (CC) and Club Malt Beverage
(O) licenses are subject to quota restrictions. Club Golf
Course licenses (PGC & GCC) are exempit.

Incorporated units of a National Veterans Organization
are exempt from quota restrictions and are eligible for
NEW club licenses.

Transferrable to affiliated organization only (i.e. home
association, auxiliaries, etc.)

Reduces the number of paid members from 100 to 50
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Club License Types & Requirements

Club Requirements (C, CC, O, PGC, GCCQ):

A nonprofit organization in continuous operation and incorporated for
at least one year, or if unincorporated, in existence for at least 10
years.

The club premises must be sufficient in size to accommodate
membership.

Clubs must maintain at least two years of records in the English
language that include:
Membership Records
Dates, dues, status, sponsors (if applicable)
Bylaws/Constitution/Charter
Minute Book

All meetings must be recorded with special emphasis on dates of
meetings, new member balloting, club officer elections, financial reports,
member benefit functions, etc.

Financial Records
Income records, expenditure records, bank account statements
(separate SGOC account), invoices, receipts
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Club License Types & Requirements

Catering Clubs (CC) require a valid health license and a
log of catered events.

Log must include the date/time arranged, who
organized the event and the number of people
expected.

Golf Course Club licenses (PGC & GCC) require the
premises to house at least nine holes at a distance of
2,500 yards.
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Club License Privileges

All club licenses:
Member sales from 7:00 a.m. to 3:00 a.m. Monday-Sunday.

Reciprocal membership sales if active members of same
organization.

Club Liquor (C & PGC) includes all above privileges and:

Non-member sales at sanctioned club events (Act 39 of
2016)

Sales to both participants of
participants from another licensed entity. The event must be
scheduled at least 24 hours in advance and nonmember
participants are listed on a roster. (i.e. dart league, bowling
league, etc.)
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Club License Privileges

Catering Club (CC & GCC) includes all above privileges
and:

Catered events

Must be events with food, arranged at least 24
hours in advance, and must be paid for by
nonmembers.

Self-Sponsored Catered Events

Maximum of 12 per licensing term (two years); one
event in any calendar month (Act 39)

Event can be for members AND nonmembers.
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Club License Privileges

Extended Hours Food Permit (EHF)
Clubs with this permit may serve food from 3:30 a.m. to 7:00 a.m.

This permit may be issued for only 6 days during the license
term.

Food Concessions

Club members may be employed by or operate a
concessionaire.

Club officers and club employees are not permitted to be
employed by or operate a concessionaire.

Food operations must be handled exclusively by the
concessionaire.

Liquor and malt or brewed beverages must be handled
exclusively by the club.
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All changes to any issued liquor license are
handled through the PLCB+ system and
filed online.

Call ed nNnamendment so to
license.

Replaces paper applications.
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Extension of Premises
Must be filed any time additional licensed areas are being added.
May be temporary or permanent, but must be contiguous.
Includes indoor or outdoor areas.
Must have full time and exclusive right to occupy space being used.

No other business is allowed within the extension or any other
licensed area without prior board approval.

Full investigation will be conducted including verification of finances,
and property ownership verification.

30 day posting required for all extension requests.

PLCB-1296 placard MUST be posted a minimum of 30 days up until final
approval.

Placard must be at or near the main entrance and clearly visible to the
passing public.

Placard cannot be posted prior to application being submitted.
Notice to public allows for protests or petition to intervene.
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Change of Manager/Club Steward

Required to report the change to the PLCB at the time of
renewal/validation.

Only one person may be appointed at any one time.

A club manager or steward may engage in employment outside
their duties as manager or steward except as provided in section
4-493(11) of the Liquor Code.

A background check is required with this change along with
appropriate fees.

RAMP owner/manager training is required within 180 days.

Change of Club Officers
Required to notify the PLCB at the time of renewal.
Posting is not required.
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Special Occasion Permits (SOP)

Eligible entities include:
Bona fide sportsmenod6s clubs (10 vy
Nationally chartered veteranos or

Fraternal benefit societies and its affiliates that are licensed to do
business in PA.

Unit of a nationally chartered club which has been issued a club
liquor license

A club which has been issued a club liguor license and which, as of
December 31, 2002 has been in existence for at least 100 years.

May sell alcohol during fundraising events.
Must be filed at least 10 days prior to the event.

May apply for up to 10 consecutive days or six non-
consecutive days.

- Li1ability of violations
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Safekeeping

Required if the licensed establishment is not in
operation for 15 consecutive days.

Period not to exceed two consecutive years.
Must continue to renew and validate license.

PLCB may revoke the license after two years Iif
the license Is not transferred or reissued.

Amendment must be filed to reissue from
safekeeping and activate the license.
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PLCB+

How to Request an Amendment

Log into your PLCB+ account:

PLCB+

ogin to your account:

Email:

Password: Forgot password?

Login Need an account? Register here

\>).V pennsylvania
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PLCB+

v Click on Other License Changes/Amendments:

Main Menu

Please read the entire menu before making your selections.

To add a licensee to your account, please go to "My Profile” and scroll to the bottom of the page where you
can add your access code. Please contact the PLCB help desk at 1-844-707-5475 or email ra-

Iblicensingmod@pa.gov if you need an access code.

If you are attempting to renew or validate an existing license and it does not show or appear on the bottom
right corner of this page, please do not apply for a new license. Please contact the PLCB help desk at 1-844-
707-5475 or email ra-Iblicensingmod@pa.gov for help with renewing or validating your license.

NEW APPLICATIONS

ERAND REGISTRATION

MNeed Help?

Make this my home page

@ Apply for a New License

Apply for a Special Permit
{Special Occasions, Wine Auction Permits,
not for use by Limited Winery Licensees or Catering Events)

EXISTING LICENSES

@ Apply for / Manage / Renew Brands

OTHER

H Transfer a license to a new Owner
(New Owner or New Owner with a New Location)

Add a Permit

(Amusement Permit, Off Premises Catering Permit, Extended Hours
Food, Farmer's Market, Wine Expanded Permit, Sunday Sales)

Apply for Events / Functions
(Off Premises Catering Events or Exposition Permits(G, AG, AL, LK))

Other License Changes / Amendments

asseipstaetnniiissendedel- N a0 or Officers, Exchange
(C/CC, D/ID, E/R), Extension of Premises, Extension of / Sumrender or
Release from Safekeeping, Misc Inquinies, Place to Place Transfers,
Supplemental Storage)

QOR CONp,
O c O,
\.\('“coRuEMerl

H Search for | icenses

Q Search for Registered Brands

|__» Eile a Protest or Petition to Intervene

,3 Submit Report

(Submit monthly, quarterly, or yearly
reports for your license if required)
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PLCB+

Renewals and Validations:
Automatically appears on your profile page
All payments made through credit card

MY APPROVED LICENSES

See below for a list of your approved Liquor licenses

License
LID # Number  License Type Licensee / Premises Effective  Expires Status

)
) Distributor (Malt) Oct1,2017 Sep 30,2018 Active

Permits / Secondary Licenses
Sunday Sales Permit

3 - - Club (Liquor)

Sep1,2017 Aug 31,2018 Active

OR CONp,
oV X Ro,
VN nFORCEMEy,

s Print License (' Validate

% Print License

pennsylvania

LIQUOR CONTROL BOARD



Resources

Trouble filing anything online?
Call 844.707.5475
Email RA-LBLICENSINGMOD@pa.gov

Status check after filed?

Call 717.783.8250
Email RA-LBLICENSING@pa.gov

Resource materials will be published online in
the near future T monitor your email for
detalls.
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Resources

Frequently Asked Questions:
Icb.pa.gov, cl i ck on ALEGALO at
ALEGAL FAQSO

Advisory Opinions:
Icb.pa.gov, cl i ck on ALEGALO at
ARADVI SORY OPI NI ONSO

Legislative Updates:
Icb.pa.gov, <cl i ck on ALEGALO at
ALEGI SLATI VE UPDATESDO

ppliers

Legal (

N Legal

Act 39 of 2016

,_
Q
=
>
o
A |

Advisory Notices \ Y pennsyl.va nia
- Board Regulations (' \ : LIQUOR CONTROL BOARD
=~ Office of ALJ




PSP Bureau of Liquor Control Enforcement

Bureau of Liquor Control Enforcement Topic

Small Games of Chance




Small Games of Chance

Title 40 Section 5.85
Inspection of clubhouse or club quarters:

Authorized representatives shall be admitted
iImmediately to the clubhouse or club
guarters and permitted without hindrance or
delay to inspect completely the premises at
any time during which the club is open for
the transaction of business.




Small Games of Chance

Title 47 Section 4-493 _
Unlawful acts relative to liquor, malt and brewed beverages and licensees:

(12) Failure to Have Records on Premises. For any liquor licensee, or any
importing distributor, distributor or retail dispenser, to fail to keep for a period of
at least two years complete and truthful records covering the operation of his
licensed business, particularly showing the date of all purchases of liquor and
malt or brewed beverages, the actual price paid therefor, and the name of the
vendor, including State Store receipts, or for any licensee, his servants, agents
or employes, to refuse the board or an authorized employe of the board or the
enforcement bureau access thereto or the opportunity to make copies of the
same when the request is made during business hours. The records from the
most recent six-month period must be maintained on the licensed premises.
Records for the remainder of the two-year period may be kept off the licensed
premises so long as the records are returned to the licensed premises within
twenty-four hours of a request by the board or enforcement bureau. A licensee
may remove the records for the most recent six-month period from the licensed
premises only for a lawful business purpose provided that they are returned to
the premises when that business is completed. oR CONF
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Small Games of Chance

Title 40 Section 5.73
Financial records:

(a) Income record. A cashbook currently showing income in detail shall be maintained

and posted. It shall be separated into dues, income from malt or brewed beverages and
liquor, income from food and a miscellaneous column. This cashbook shall be totaled

each month and used when the bank account is reconciled by the treasurer. The total
entries under 66duesd606 should balance with
The record shall be maintained in columnar form.

(b) Expenditures record. An expense ledger or record showing expenditures,
separated by payments for malt or brewed beverages, liquor, food, detailed payroll,
entertainment, rent, heat, light, water, equipment and other expenditures, shall be
maintained. The record shall be in columnar form with the proper headings at the top,
and balanced each month with the bank account and the records of the treasurer. Every
expenditure must be supported by delivery tickets, invoices, receipted bills, cancelled
checks, petty cash vouchers or other sustaining data or memoranda.

oVOR CONT,

oNTRe
VnFORCEME

(c) Bank account. A bank or cash account shall be maintained which
shows income and expenditures as a control account on the income and
expenditures records. The account shall be balanced each month by the
treasurer with proper record made in the minutes of the recording secretary.




Small Games of Chance

Small Games of Chance Act Section 103

Definitions:
A club licensee is a specific type of eligible organization. Any
organi zation that 1 s an qlexnal Redenueo r c
Code Section 501(c) or 527, which is licensed to sell liquor under
Section 404 of the Pennsylvania Liqguor Code, i s a #ficl ub. o
games of chance |1 cense from the <coc

for small games of chance purposes. Club licensees, unlike other
licensed eligible organizations that can only use games of chance
proceeds for public interest purposes, can use some games of chance

proceeds for operating expenses. Annual reporting requirements apply
for club licensees. oR COoNy
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Small Games of Chance

Publication 3386 Department of the Treasury
Internal Revenue Service
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Small Games of Chance

s npeﬁ:ting a bar, restaurant or game room for
members an exempt activity?

NO. Operaring a bar, restaurant or game room is not
a social welfare purpose. Such activities are social and
recreational and may be considered business actvities.
They do not benefit the community as a whole. I
activities that do not further social welfare bacnmt an

=

organization’s primary activities, they may Jtnpardme tax

a1

cxemption. or Conr
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Small Games of Chance

“If a post has “bar and grill members* who are
ot veterans, would the bar and grill operation
have an adverse impact on exempt status?

Membership is not a factor under IRC 501(c)(4). The
operation of the bar is a business activity. The income
from this activity may be subject o the tax on unselated
business income. [See Chapter 7 on UBIT] If Al chis

actmt}r Is the primary activity; the organtzation will not SgNeoRCEE
gu& lfy for exemption under IRC $01()(4]
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Small Games of Chance

In order to understand legal
GAMBLING, you first need to
understand GAMBLING.




Small Games of Chance

Elements of Gambling

Consideration
Chance
Reward

All three elements must be present to establish
that an activity constitutes gambling.

\'\Y,“FORC E'IWE-N)(




Small Games of Chance

Consideration

COST TO BEGIN PLAY OR EVENT
Bet
Wager

EXAMPLES
Block purchase in pool
ABudywo I n poker
Purchase of pull tab
Money In slot machine




Small Games of Chance

Chance o
EVENT OUTCOME BASED WHOLLY OR %}3 ﬁ
PREDOMINANTLY ON CHANCE \ ,»
ANDomi nant Factor Testo
Individual has little to no effect over outcome

EXAMPLES
Roll of dice or turn of card
Result of race or sporting event

SKILL
To be considered a skill, a person would have _
to be able to master the game VENFORCEE N2

Darts, billiards, etc.

Poker may involve some skill or knowledge,
however the cards are still dealt randomly




Small Games of Chance

Reward

Return to player for winning event

May be cash, merchandise, service or anything of
value

For video games, free games DO NOT constitute
reward

If the value of the available prize(s) for an
iIndividual chance is less than the cost of the
chance (consideration), then the contest IS
not gambling Tl S
E.G. Duck pond game
Chuck E. Cheese

wOR CONp
V O“FOR EME:"(




Small Games of Chance

Legal vs. lllegal Gambling

Currently, the only forms of gambling authorized by
statute in Pennsylvania are:
Gambling activities conducted pursuant to the Horse
Racing Industry Reform Act
Pennsylvania Lottery
Bingo conducted pursuant to the Bingo Law
Gambling activities conducted pursuant to the Local
Option Small Games of Chance Act (including Tavern
Games)
Gambling activities conducted pursuant to the
Pennsylvania Race Horse Development and Gaming

\)OR CON TD
(¢} ~E 0,
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Small Games of Chance

Permitted Games Under the SGOC Act:

The Act is very specific as to the games of chance that are
permitted. They are:

Punchboards
Pull-Tabs
Raffles

Daily Drawings

Weekly Drawings

50/50 Drawings (as of 12/24/2013)

(Major League Sports Drawing)

- o
VnFORCEME

Race Night Games (as of 1/27/2014)
Pools, excluding sports pools (as of 1/27/2014)\W =



Small Games of Chance
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Small Games of Chance

Common Unlawful Gambling Activities

Texas Hol débem amer
Paddle Auctions

Casino Nights
Pools 1 football, basketball, NASCAR, etc.

Vertical whaelubca&ar WhERLU:
Video gambling devices - video poker or slots

NONE OF THESE ACTIVITIES ARE AUTHORIZED
BY THE SMALL GAMES OF CHANCE ACT (G




Small Games of Chance

Legislative Intent

102. Leqislative intent

The General Assembly hereby declares that the playing of small games of
chance for the purpose of raising funds, by certain nonprofit associations, for the
promotion of charitable or civic purposes, is in the public interest. In some cases
the proceeds from games of chance may be utilized to support certain operating
expenses of certain organizations.

The General Assembly hereby declares that raising public funds from games of
chance in licensed restaurants and protecting the competitiveness of these
restaurants is also in the public interest.

It is hereby declared to be the policy of the General Assembly that all phases of
licensing, operation and regulation of games of chance be strictly controlled and
that all laws and regulations with respect thereto as well as all gambling laws
should be strictly construed and rigidly enforced.

oVOR CONT,

oNTRe
VnFORCEME

The General Assembly recognizes the possibility of association
between commercial gambling and organized crime, and wishes to
discourage commercialization of small games of chance, prevent
participation by organized crime and prevent the diversion of funds
from the purposes herein authorized.




Small Games of Chance

Eligible Organizations

A charitable, religious, fraternal or veterans'
organization, club, club licensee or civic and
service association. In order to qualify as an
eligible organization for purposes of this act, an
organization shall have been in existence and

fulfilling its

purposes for one year prior to the date

of application for a license. The term shall include

an affiliated

nonprofit organization licensed under

section 307.

(e} -~ Qo
VnFORCEME




Small Games of Chance

Auxiliary Groups

Are eligible to conduct SGOC using the license
Issued to the eligible organization, provided that

the auxiliary group is listed on the license and the
application.

0\)09 CONTF
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Small Games of Chance

Operation Of Games

AUTHORIZED
PERSONNEL ONLY

Only licensed eligible organizations or auxiliary
group managers, officers, directors, bar
personnel or bona fide members of the licensed
eligible organization may conduct games of
chance.

A person may not be compensated for conducting
games of chance. SO0,

Except the sale of raffle tickets.



Small Games of Chance

Operation Of Games

No person under the age of 18 may operate or
participate in SGOC. 3
I

CHILDREN

NO
EXCEPTIONS

A person visibly intoxicated may not purchase or

sell a punchboard or pull-tab chance.




Small Games of Chance

Types of Licenses

Reqular License - An annual license, term runs for a calendar year
from the date of issuance. The fee is $125. CLUBS License - Liguor
license and a SGOC license.

Monthly License - Valid for 30 consecutive days from the date of
Issuance. No restriction on the number of monthly licenses an eligible
organization may obtain but the licenses may not overlap. The fee is
$25 (12 months X $25 = $300).

Special Raffle Permits - Available to regular and monthly licenses,
authorizes a holder to conduct a raffle that exceeds the normal prize
limits.

10 occasions for a total of $150,000 a year. il GGy
\,\:‘\FORCEME:;’(

12 occasions for a total of $250,000 a year for
volunteer fire, ambulance, rescue or conservation
organizations.




Small Games of Chance

Application T Required Documents

FALSE OR FRAUDULENT APPLICATION IS PUNISHABLE BY A FINE OF $1,000, IMPRISONMENT FOR ONE YEAR OR BOTH.

THE FOLLOWING DOCUMENTS MUST BE ATTACHED TO THE APPLICATION (use 8 1/2" X 11" sheets where possible),

Chedk, cashier’s check or money order in the amount of the total application fee payable to the licensing authority named on Page 1 of this
application.

Schedule Sheet.

If incorporated, a copy of the applicant’s articles of incorporation. If not incorporated, a copy of bylaws or other legal documents that define
the organization's structure and purposes. Documentation indicating the organization has been fulfilling its purpose for one year prior to apply-
ing for a license is required.

A copy of the applicant’s Internal Revenue Service tax exemption approval letter or official documentation indicating the applicant is a non-
profit charitable organization.

Details and copies of all written lease or rental arrangements between the applicant and the owner of premises upon which the games of chance
will be conducted, if such premises are leased or rented. If premises are owned, provide a copy of the deed.

Effective Feb 1, 2015, each application for a club license with proceeds in excess of $20,000 must include the most recent report filed with
the department.




Small Games of Chance

Application T Responsible Persons

SCHEDULE B - List the following data for all officers, directors, owners and partners. If incorporated, list all officers and shareholders control-
ling 10 percent or more of outstanding stock. If organized as a partnership, list data for all partners. For all other entities, list
data of any other financially responsible person.

Full Name |Date of Birth | Title or Relationship Sodal Security Number (Optional)
Comnlate Mailina Addrecg ) - Telephone Mumber
Full Name |Date of Birth | Title or Relationship Sodal Security Number (Optional)
Camnlate Mailinn Address ) - Telephone Number
Full Name |Date of Birth | Title or Relationship Sodal Security Number (Optional)
Complete Mailing Address Telephone Number
SCHEDULEC - List all persons who will be responsible for operation of games of chance, including employees, bar personnel and
organizational members or auxiliary members who will obtain and coordinate use of games of chance.
Full Name |Date of Birth |Tit|e or Relationship Sodal Security Number (Optional)
Complete Mailing Address B B Telephone Mumber
Full Name |Date of Birth [Title or Relationship Sodal Security Number (Optional)
Complete Mailing Address ) - Telephone Mumber
oUOR CONp s
Full Name |Date of Birth [Title or Relationship Sodal Security Number (Optional) \'\a\«\\:OR(’EMEIv,(
Complete Mailing Address Telephone Mumber




Small Games of Chance

Application T Responsible Persons

Changes must be reported to the issuing
authority within 15 days.

Information on file with the issuing authority
MUST be accurate.
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Small Games of Chance

Application 1 Affidavit

PAGE 2

As the executive officer or secretary of the eligible organization, I certify, under penalties of perjury and falsification found in 18 Pa. C.5.A.
§4901 et seq., that:

A. No person under 18 years of age shall be permitted to operate or play games of chance.

B. No person who will manage, set up, supervise or participate in the operation of games of chance has been convicted of a felony, a
violation of the Bingo Law, or the Local Option Small Games of Chance Ad.

C. The facility in which games of chance are to be played has adequate means of ingress and egress and adequate sanitary facilities
available in the area and meets all Department of Health and other local or federal sanitary requirements.

D. The eligible organization is the owner of the premises upon which the games of chance are played; or, if it is not, the organization
is not leasing such premises from the owner under an oral agreement, nor is it leasing such premises from the owner under a writ-
ten agreement as a rental which is determined by the amount of receipts realized from the playing of games of chance or by the
number of people attending, except for a banquet where a per head charge is applied connedting to the serving of a meal.

E. The organization has not been convicted of a violation of the Act of Dec. 19, 1988 (P.L. 1262, No. 156), known as the Local Option
Games of Chance Act.

I have examined this application, including accompanying schedules and statements, and to the best of my knowledge and belief, all informa-
tion provided is true, correct and accurate.

Signature of Officer Preparing Application Date of Birth Title Date

Print Name Social Security Number (Optional) Telephone Number

m COMMONWEALTH OF PENNSYLVANIA
QUOR CON R
COUNTY OF | VONFORCEME

0,
’(

Before me this day personally appeared , who, being duly sworn
according to law, deposes and says that the statements contained in the foregoing application are true and correct.
Subscribed and sworn to before me this date:

Manth Day Year




Small Games of Chance

PSP Background Check

E-Patch - Pennsylvania Access To Criminal
History

https://epatch.state.pa.us

Results may take up to two or three weeks.

Results may be delayed if an individual with the same
or similar name has a criminal history.

¢ QOR CONp,
% V\g‘.\FOR(’ EM EN;)(
PP PA.T.C.H.
Pennsylvania Access To Criminal History 5Ly
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Small Games of Chance

Proceeds

Gross Revenue from Game($$9$)
- Costs ($)
- Prizes ($)
= PROCEEDS ($)

(If over $40,000, must have a
(Li2z4s6en) ) separate SGOC bank account.)
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Small Games of Chance

Example of Raffle Proceeds

$1000 Sale of 1000 tickets
-$ 100 Printing Costs

-$ 500 Prizes

=$ 400 Proceeds




